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      Local #695 

         Vendor Provided Training 
 

SKILLS TRAINING APPLICATION / COURSE PRE-APPROVAL FORM 
 
Eligibility: In order to attend Skills Training, you must be in good standing, showing on the Online Roster for the appropriate participating 
local union and classification.  You may check your standing at: www.csatf.org, left navigation under Online Roster, click on General 
Access.  Non-Roster Classification individuals, please see “Special Notes” located on the Reimbursement Acknowledgement Form.   
 
In order to attend CSATTF Skills Training courses, your Skills Training Application must be approved by CSATTF prior to taking the 
requested course.  You will receive written notification, via e-mail, from CSATTF indicating approval or denial.  You are not eligible until 
you have received pre-approval notification from CSATTF.  All approved applications will have expiration dates.  Training must 
commence before the expiration date indicated on your notification of approval.  NO EXCEPTIONS WILL BE MADE.   
 
The Skills Training Application consists of the following three (3) forms: 
 

 Course Pre-Approval Form 
 Course Selection Form 
 Reimbursement Acknowledgement Form  

 
All forms MUST be completed, signed, and returned as instructed below.  Please allow 1-2 weeks for processing. 
 
(PLEASE PRINT ALL INFORMATION CLEARLY) 
 
Name:                                                                     SSN:                                         Local/Classification:                                    
             
Mailing Address:                 
 
City:   State:    Zip Code:      
 
Contact Number:                                                           E-mail Address:           
 
Course Name (one course per application):        Course Number:     

At the completion of the Skills Training course, you will be asked to complete an anonymous electronic survey of your experience in the program.  We 
request that you complete the survey and appreciate your cooperation.  

I have read and understood the CSATTF Skills Training Application and Reimbursement Guidelines (where applicable), and I hereby agree to abide by 
all of the terms and conditions contained therein. 

 
Applicant Signature:                                                               Date:      
 
 
For pre-approval determination, please return all forms to CSATTF via e-mail to Kkemp@csatf.org, or fax or U.S. Mail. 
 
CSATTF Attn: Skills Training      Phone Number:  818.847.0040 extension 1260  
2800 Winona Avenue         Fax Number:  818.847.0048 
Burbank, CA 91504 
 
   

FOR OFFICE USE ONLY  
 
Form I-9 Date:    Safety:   Completed by:        
 
Skills Training Application Expires:            Application Approved            Application Denied           

mailto:Kkemp@csatf.org�
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Approved Skills Training for 2012/2013 
Local #695 

Vendor Provided Training 
 

SKILLS TRAINING APPLICATION/REIMBURSEMENT ACKNOWLEDGEMENT FORM 
 
In order to attend Skills Training, you must be in good standing, showing on the Online Roster for the appropriate participating local 
union and classification (please see “Special Notes” below).  You may check your standing at: www.csatf.org, left navigation under 
Online Roster, click on General Access.   
 
Skills Training Application consists of three (3) forms (one course per application): 
 

 Course Pre-Approval Form 
 Course Selection Form 
 Reimbursement Acknowledgement Form 

 
Skills Training Application questions: 818.847.0040 extension 1260. 
   
For training dates, course content and scheduling questions, please contact the vendors on the attached list. 
 
Special Notes:  
In order to be pre-approved to attend CSATTF Skills Training Courses and be eligible for 2/3 reimbursement, you must be in good 
standing, showing on the Online Roster for the appropriate participating local union and classification.  You may check your standing 
at: www.csatf.org, left navigation under Online Roster, click on General Access. 
 
Reimbursement Guidelines: 
Requests for reimbursement are subject to the “Reimbursement Policy”, as set forth on the attached "Reimbursement Guidelines, 
Policy, and Requests Form".  The specific training course must have been pre-approved in advance, by CSATTF.  Non-approved 
courses will not be reimbursed.  The entire course must be successfully completed in order to receive reimbursement.  Incomplete 
or unsuccessfully completed courses will not be reimbursed.  One “Request for Reimbursement Form" is required per course.  The 
“Request for Reimbursement Form" must be completed and submitted with supporting documentation within 45 days after course 
completion date in order to be eligible for reimbursement. 
 
2012/2013 Skills Training courses for Local #695: 
See the attached list(s) of approved classes and vendors that qualify for reimbursement. 
 
 
 
 
 
 
 
I,       , have read and understood the CSATTF Skills Training Application, 
  Print Name 
Special Notes and Reimbursement Guidelines, and I hereby agree to abide by all of the terms and conditions contained 
therein. 
 
 
Signature of Applicant:    Date:  _  



r 099 Macintosh Essentials  $      265.50 r FCP7 101 Final Cut Pro 7  $      835.00 

r 202 Advanced Avid Project and Database Management  $      715.50 r FCPX 101 Final Cut Pro X  $      835.00 

r 206 Editing Audio in Avid  $      715.50 r FCP7 300 Advanced Final Cut Pro  $      795.00 

r 620 Into to Adobe After Effects  $      895.50 r FCPX 300 Advanced Final Cut Pro  $      795.00 

r 621 Intermediate After Effects  $      715.50 r FCP350 Final Cut Pro for Avid Editors  $      795.00 

r 622 Advanced After Effects  $      715.50 r MO101 Motion 5  $      795.00 

r 660 Premiere Production Essentials  $   1,345.50 r N/A Adobe Photoshop - Level 101  $      650.00 

r 120F Sound Recording Principles & Techniques  $      715.50 r N/A Adobe After Effects - Level 101  $      650.00 

r 201A Editing Tools & Techniques for Avid Media Composer  $      815.50 

r 205/305 Effects Tools &Techniques for Avid  $   1,165.50 

r FCP200_2010 A Comprehensive Intro to Final Cut Pro (2010)  $   1,525.50 r PT101 Into to Pro Tools  $      549.00 

r FCP200_2011 A Comprehensive Intro to Final Cut Pro (2011)  $      895.50 r PT110 Essentials of Pro Tools  $      799.00 

r PT101 Intro to Pro Tools (9.0)  $      715.50 

r PT110 Essentials of Pro Tools (9.0)  $      895.50 

r PT111 Intro to Pro Tools Plug-ins & Effects  $      715.50 r N/A Red Camera Data Capture 

REDucation + Extension class
 $   2,500.00 

r PT115 Intro to Audio Engineering Tools & Workflows  $      715.50 

r PT120 Sound Recording Principles & Techniques  $      715.50 

r PT121 Sound Recording Principles & Techniques  $      355.50 r N/A Digital Cinema Solaria Series  $   1,500.00 

r PT201 Pro Tools Production Essentials (9.0)  $      895.50 

r PT210M Music Production Techniques (9.0)  $      985.50 

r PT211 Pro Tools Music Studio Session  $      715.50 r N/A IP Director Operational Training  $      600.00 

r PT212 Vintage Analog Equipment, Plug-ins & Applications  $      355.50 r N/A LSM-XT Basic Operational Training  $      600.00 

r PT219 Strategic Sound Design  $      715.50 r N/A IP Director Technical Training  $      600.00 

r PT220 Music Recording & Production  $      895.50 

r PT280 Voice Over Recording & Production  $      805.50 

r PT319 Implementing Sound Design  $      535.50 

Christie Digital (714)236-8610

Red Digital Cinema

www.createasphere.com

www.gcstudio.com

EVS (818)842-2851

Contract Services Administration Training Trust Fund (“CSATTF”)  2012/2013 Approved Skills Training 

Int'l Prod. Sound Technicians Television Engrs., Video Assist Technicians, & Studio Projectionist, Local 695

Course Selection Form (One selection per form, you MUST check one and only one selection)

Weynand (818)995-1719

www.revuptransmedia.com

Guitar Center Studios (818)883-4427

www.videosymphony.com 

Video Symphony (818)557-7200

1. Course Pre-Approval Form

2. Course Selection Form

3. Reimbursement Acknowledgement Form

www.christiedigital.com

The Skills Training Application consists of three (3) forms, as 

noted below.  Please allow 1-2 weeks for processing

All forms MUST be completed, signed and returned to CSATTF

www.evsonline.com

In order to attend Skills Training courses, your Skills Training Application MUST be approved by CSATTF prior to taking the requested course.  You are not approved until 

you have received written verification from CSATTF.
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Approved Skills Training for 2012/2013 
Local #695 

Vendor Provided Training 
 

REIMBURSEMENT GUIDELINES, POLICY AND REQUESTS FORM 
 
Reimbursement Guidelines: 

 The specific training course must have been pre-approved in advance, by CSATTF.  Non-approved courses will not be 
reimbursed. 

 The entire course must be successfully completed in order to receive reimbursement; incomplete or unsuccessfully completed 
courses will not be reimbursed. 

 Complete one “Request for Reimbursement Form” per course. 
 The “Request for Reimbursement Form” must be completed and submitted with supporting documentation within 45 days after 

course completion date. 
 Request for reimbursements are subject to the “Reimbursement Policy,” set forth below. 

 
CSATTF Reimbursement Policy: 
This program, which is administered by Contract Services Administration Training Trust Fund (the “Fund”) on behalf of your employers, 
has been created to provide reimbursements to you (or payments to vendors) for certain eligible training expenses that you incur in 
connection with your employment.  This program is an accountable plan as provided in Internal Revenue Code Section 62(a) (2) (A) and 
the Treasury Regulations promulgated there under.  To ensure that you (or the vendors providing you with training) receive prompt 
reimbursement for your eligible employment related expenses, you must meet several requirements.  
 
You will need to provide the Fund with substantiation or proof that you, in fact, incurred the expenses for which you are receiving 
reimbursement (or for which the Fund is making payments to vendors).  This substantiation must be submitted to the Fund within a 
reasonable time after the expense is incurred.  For example, if you submit your substantiation within 45 days of incurring the expense or of 
completion of the training, whichever is later, that will be considered to be a reasonable time. 
 
You will also need to return to the Fund any excess reimbursement that is made to you.  In other words, if you discover that the Fund has 
paid you too much as a reimbursement, you must return the excess to the Fund within a reasonable time after you discover this error.  If 
you have any questions, please call the Fund at 818.847.0040, extension 1260 and we will be happy to assist you. 

 
Request for Reimbursement Form: Please allow 2 to 4 weeks for processing your reimbursement request. 

Please submit one completed “Request for Reimbursement Form” per course and return it with the following items: 

 A signed Certificate of Completion issued by the vendor, that includes the course description and vendor’s name or submit a 
letter from the vendor indicating successful course completion. 

 Proof of Payment: Either a copy of the applicant’s original credit card receipt/credit card statement, a copy of the front & back of 
the canceled check or additional information if requested.  Note: Receipts for cash payments are not eligible for reimbursement. 

 A copy of the vendor invoice or a copy of the attendance record. 
 

Name:         SSN:        Local:    

Address:              City:    State:                 Zip:    

Course Name:          Date Completed:       

Contact Number:     E-mail Address:         

You may submit your “Request for Reimbursement Form” with documentation via e-mail to Kkemp@csatf.org, or 
fax or U.S. Mail. 
 
CSATTF Attn: Skills Training      Phone Number:  818.847.0040 extension 1260  
2800 Winona Avenue         Fax Number:  818.847.0048 
Burbank, CA 91504 
 

FOR OFFICE USE ONLY 

      
Reimbursement Approved Date:      Course Cost: $       

Reimbursement Amount (2/3rds): $    Approved by:   Code:       

mailto:Kkemp@csatf.org�
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